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s Name: \ Community Health Outreach Procedure

=  Procedures Information:

Code: PRO 35 SDG 3 P3 N 3
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

= Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Organising workshops, lectures, awareness campaigns, and

events targeting the university and local community in
collaboration with local and international partners

= Procedure Steps:

# Step
1. Identifying Awareness Needs:
o Conduct needs analysis to determine priority societal issues requiring
awareness programmes.
o Collaborate with faculties and research centres to identify relevant topics.
2. Developing an Awareness Plan:
o Create an annual or periodic plan for organising awareness programmes,
including goals, target audience, and required resources.
o Identify potential partners such as governmental and non-governmental
organisations.
3. Preparing Awareness Materials:
o Design engaging and suitable educational content for the target audience,
including presentations, brochures, and awareness videos.
« Review the content with experts to ensure accuracy and
comprehensiveness.
4. Executing Programmes:
e Organise events and workshops on and off campus.
e Engage students and staff as active participants and volunteers.
5. Evaluation and Follow-Up:
e Distribute evaluation forms to measure the impact of awareness
programmes and their achievement of set goals.
o Prepare a final report detailing results and recommendations for
improvement.
6. Sustaining Programmes:
o Develop plans to periodically repeat effective programmes.
o Enhance collaboration with partner entities to expand the scope of
awareness activities.
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Related Forms:
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#

Form Name

Participant Registration Form for Awareness Programmes

Awareness Programme Evaluation Form

1.
2.
3.

Final Report Form Highlighting Programme Impact
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